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1. Introduction

This manual is designed for club administrators only. It will guide you through the process of setting up access
between MiClub timesheets and Golflink booking portal so that social golfers can book & pay through the Golflink
website which will block out the select flight on the timesheet without manual interaction.

It will instruct users how to initially setup Green Fee categories and edit timesheet rows to allow external bookings.

Prior to setup, MiClub must first enable properties and settings in order for the system to function and provide
administrators access to setup interfaces.

All payments are taken online at the time of the booking, GolfLink collect and hold this money which is remitted in
one lump sum as close to the 15" of the following month as possible i.e. a booking to play on the 28h August 2009
would be remitted to the club on September lSth, along with all other bookings where golf was ‘played’ in August.

In theory you could list a 9 hole time as we just sell the start time, the club would need to make clear that the price
was only for 9 holes which at the moment must be written at the top of the tee sheet (club end).

GolfLink handle cancellations and changes all the time. It makes sense that if the booking was made with GolfLink
they will cancel it for you.

Currently to identify the players booked in on the timesheet the staff will need to click on edit booking to view the
green fee type which will indicate any of the three GolfLink categories.

In future releases MiClub will make this clearer and easier for the clubs by placing a logo on the tee sheet to signify
it was through GolfLink.
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2 Setting up the Fee Categories

On the fixture list, you should see an admin menu button “Fee Categories”

Golden Creek Golf Club : Web Support Home Logout

Edit Public Member Category

4 Fixtures || Competitions || Create Event || Booking Rules || Templates || Reports H Fee Categories || Assets

Edit Public Member Category
Categary Mame Social - Golflink Vouchers

Frice : sfeon ]
Ming Hele Category ? |

Start time l:l

End Time : l:l

Booking Client Restrictions (for external interface use
Booking Client : Golflink v

2.1 You must set the 'Category Name' to either of the three in bold below
(Be sure to name them exactly as described below in Bold) — MiClub will initially set these up for you.

Social Golfers and GOLF Link Members — these are social tee times that can be booked by all golfers
regardless of whether they are members of golf clubs or not.

Open Comp - GOLF Link Members — these are tee times in your club competitions or specific Open
Days, the times can only be booked by golfers who have a valid golf club membership, handicap and GOLF Link
number. The GOLF Link number is captured for your use when the booking is made.

GOLF Link Members Only — these are social tee times but they can only be booked by golfers who have
a valid golf club membership, handicap and GOLF Link number. The GOLF Link number is captured for your use
when the booking is made.

2.2 Set the Cost Price per booking by clicking on the edit button. Enter value in this format 45.00

2.3 Leave the Nine Hole Category unticked. Nine hole bookings is currently unavailable via this interface.

2.4 Set the Start and Finish time that this category is available to members per day (Leave blank if bookings can be
made all day) Example, if twilight times are required then you set a starting time i.e. 14:00 and possible end time
19:00

2.5 Set the Booking Client Restriction to be 'Golflink'

2.6 Press Save button.
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3 Creating the Booking Rule

The Booking Rules will determine what rows on the timesheet will be available to be sent to Golflink as accessible

public tee times on their portal booking page.
3.1 Select 'Add Rule'

Golf Club : Web Support Home Logout

List Booking Rules

« Fixtures H Competitions || Create Event H Booking Rules H Templates || Reports H Fee Categories H Assets |

Booking Rules

External Tes Time

Golf Link Reservations

B

I'=c\f Link Social

I:;:mi—-

Ladiss

Edit Booking Rule

‘4 Fixtures H Competitions H Create Event || Booking Rules H Templates H Reports HFeeCategones || Assets |

Edit Booking Rule

Tidki will allow & me: ow.
Booking Rule Gender Restrictions
Title Golfink Bookings I an W remsie W rsie
Rule Calour . Select Coloud]
Category Restrictions
~
[ ASSOCIATE HONO AsSOCIA

™ an Mogzres | Assec IATE HONORARY 1ATE

WEMBER

¥ inTERM. A

¥ Jumion (1e-17) FLAYING
I ure MemsER
FLAYING MEMBER
EMALE

W pLaring memeer
I reciProcaL RaC

REHIF - MALE HIOR FLAYING MEMEER

¥ TEMPORARY & SPECIAL MEM 1AL

V' week paY PLAYING MEMBER SOCIATE PLAYING

Booking Client Restrictions (for external interface use)

W colfting

Public Category Restrictions (external interface use)
]

s Only s[e0.00
s[o.o0
s[ss.00
s[e0.00
s[e0.00

nk Members

3.2 Set the Gender Restriction as well as the Categories for Members (Please note that these restrictions are only
available for members booking through the Club's Timesheet)

3.3 Tick the Golflink 'Booking Client Restrictions (for external interface use)' box.

3.4 Set the Public Category Restrictions as setup in Step 2 (Create more than one booking rule if different categories
are required)

3.5 Click 'Save' then 'Close’'



Edit Event

4.1 Go to 'Configure Event' then 'Details & Opening'. Select 'Public Configuration'
4.2 Set the Public Configuration Category that you would like to apply to the timesheet

Public Accepted

00 i

[ 158 Hole old course
D 2 holes twilight

D External Tee - Juniors
D External Tee - Seniors

l:‘ 58 test

Cpen Comp - SOLF Link Members

Social - Golflink Wouchears

Special - Golf Link Mambers Only

D weakand Adult 18 Holes

Public Configuration

Equipment Details ‘
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4 Applying the booking rules and categories to the Timesheets

0.00

¥

¥

4 |50.00
4 [100.00
4 [13.00
4 |20.00
4 |20.00
4 |20.00
4 |55.00

4.3 Click 'Save' and go back to the timesheet

4.4 Click and highlight the rows that you would like to be available through the Golflink booking interface
4.5 Click on 'Edit Rows'
4.6 Click on 'Rules & Schedules'

4.7 Select the Booking Rule created in Step 3
4.8 Click 'Save' and 'Close’

Edit Booking Rows

Current Bocking Rule:
Blocking Action:

Scheduled Booking Rule 11
Apply Rule Schedule
Scheduled Booking Ruls 2

Apply Rule Schedule

i

cheduled Booking Ruls 3

Apply Rule Schedule

Details,

)
()

Save

| Gotfink v
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A booking rule specified colour will be applied to the row that you selected.

Home
MiClub Golflink Manual Find Player

4 Fixtures || Competitions || Waitlist || Configure Event || Edit Rows || Scorecards || Upload Results H Utilities | @

teel Jason Axiak
Active MPY

0600 A

teel
Active MPY

0607 Ahd

teel
Active MPY

0614 A
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5 Golflink

5.1 Once the booking rules have been created the specific tee times will be available on the Golflink website for
golfers to book in. Golfers will be able to search for a specific club and then be able to select the day that they would
like to book into (eg. September 19).

Tue  Wed  Thu Tue  Wed  Thu
e
2

Thu Fri Sat Suh Man Fri Sat Sun Man }
Club Hame Sep Sep Sep Sep Sep
17 18 4 27 28
Golden Creek GC N Map - - §20* - - - - - - - - - - -

Add your club here!

. ; ;
Flease click here to view Social Golfers and Open Comp - Special - GOLF Link “ GOLF Link
Terms and Conditions. GOLF Lirk Members GOLF Lirk Members Members Only Stay & Play

5.2 In the next screen displayed, Golfers can select their tee time that they would like to play.

L

Thu 17 Sep NSWY, 16-30, Light Rain Late | Subscribe to GOLF Ling Mates

Book Tee Times with GOLF Link

Find Course Choose Time Payment Receipt

Choose 2 Hme with your mouse and ciick fo select Click again to change vowr sefection. An asterss™)
indicates special offer available.

20 §20 $20

0600 200

)\ Region: QLD - Sunshine Coast
0607 20 $20 20 $20

Club: Golden Creek GC

0614  $20 20 $20 = Course: |test2 "I

Social Golfers

d Open Comp - Special - GOLF
;nEILF Link GOLF Link Link Members
Membars Only

hembers
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5.3 Golfers can register at golflink so that golflink will remember their details for next time or they can click

continue to start the payment process.

Thu 27 Aug

Mo weather information is available at this time.

Are you a registered GOLF Link Tee Times user?

Please log in if you are already registered with
GOLF Link Tee Times or create a new registration.

This s importand, it will save you re-entering your
digtalis next time and ensure you can easily cance!
your boolcing If required in the fulture

Please click here to reqister

or enter your details below.

GOLF Link Mo:

Password:

L 1
L 1

Forgqotten vour password? Ciick here

OR

Continue Booking

I dontwant to register and don't mindg re-entering
oy chetalis nesd ime.

5.4 Members are required to enter their details for the online payment of their tee time.

Book Tee Times with GOLF Link

Find Course  Choose Time Payment Reseipt

You must have a valid playing rights membership to make a hooking, and the details you enter must match
those held by your club and GOLF Link. Ifyou receive a message saing no match, please contactyaur home
club, or our helpdesk The time you have selected is open for everyone. Ifyou are a non GOLF Link member
then please leave the GOLF Link Mo field blank.

Personal Details
GOLF Link No: ™
First Name: *
Sumame: *

Ermail *

Phone:*

Payment Details

Credit Card Number:
Expiry Date: *
Card Type:*

CVV: “Whatis this?

Gift Certificates & Promotional Claim Codes

Enter Code: What is this?

|

[ Yes, | agree tothe Terms and Congitions.
[ Yes. | agree fo the Course Rules and Requlations , and Open Competition Rules
‘Yes, I ke 10 teceive upates and offers from GOLF Link,

*Required Fisld

Booking Summary
Date:

2009

Tee Time;

clu

Gourse Name

No. Players:
Special Offer
Competiion

Link Members Only
Price,

Admin Fee

Total Due:

invalid-.
ficdte

Deaes

Thurstiay 10 September

06:14

Golden Creek Golf Club
test2 (Front Nine)

1

MiA

Booking Category:  GOLF

5.5 Once the payment has been confirmed a confirmation email will be sent to the golfer. The golfers details will

then appear on the timesheet.

5.6 Please note that once the payment has been confirmed by Golflink that this process is not reversible.
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6 Additional Information

6.1 For administrators a 'g' image with alt text 'Booking made from a partner site' will be displayed so that the
Golflink booking can easily identified.

Home Logout

MiClub Golflink Manual Find Player

4 Fixtures || Competitions || Waitlist || Configure Event || Edit Rows || Scorecards || Upload Results || Litilities | ‘i‘

teel Jason Axiak
Active MPY

0600 Ahd

Booking made from a partner site Ii

teel
Active MPY
0807 A

»
e

teel
Active MPY

0614 bl

6.2 Additionally to find out more information about how the booking was made and the information about this

visitor, left click on the player and select 'Edit Booking'. The details of the visitor will be displayed including the
Category of the booking.

Player Details

Booking Details, Competition Details

Booking Details - 13714

Creatad: Thu Sep 17, 2009 2:32AM by Web Support
Category: Wisitor

Horme Club: [Gelden Creek GC |
Gender:

Full name: |Jason Awiak

Checked In: I:l

Comrments:

Payrnent Confirmed?: []
Payment Details: (HSAD

Category:
lul
[=1 3

Open
Social
Special - Golf Link Members Only
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6.3 A Visitor must enter their Golflink number when making a booking. This number will be transferred into the
'Player details' information box.

Player Details 3

Booking Details,

Competition Details

Golflink number ; 0001 200004

Handicap: (20090317 1311:22.382)  Update
Handicap Status: MHormal

Save

6.4 Alt Text will be displayed on the Golflink booking cells. This information can be changed on the MiClub
timesheet by going to 'Configure Event', 'Details and Openings' and then updating the comments field.
Book Tee Times with GOLF Link

Elry L] Choose Time Payment Recaipt

CHO0sE & e wilh WOUr mmosas and Cick 1o sefect T agaln bo changs wour seleclion, An aatenski™
Indicates special offer avalable

Playerd | P 2 | Prayerd | Playerd
it | e Drate: Thursday 10 Septermber

0§00 $20 $20 $20 2005
- in
Q60T 20 £30 §20 Region: QLD - Sunshine Coast
Club:  Golden Craek GO
0514 220 $20 £20 L &l
Mixed Open Comg:
0621 $20 $20 $20  |Concurrent Booking Test! ‘
06:28 §20 $20 $20 $20
Social dolfes and Open Comp - Epucial . GOLF
GOLF Limk GOLF Link Limk Membes
Mambai Mambans Dty
Edit Event »
Public Configuration | Equipment Details |
Title [Golf Link Test Comp | Comment Accepted O
Cormrments [Eoncurent Bonking Testl Privats Mambers Accaptad
Maxirnurn bookings per player
Event Date 10 September 2009 El'l (per event]
Status Total wisit List siza
Auto open to Kiosk Only El days prior at: Wiait list per member

Auto open to Internet and Kiosk El days prior at: Allow duplicate bookings

Dizplay Booking Marnes

Auto dose to Internet and Kiosk D days prior at:

Catagory of avant
Event Tirne
Gender

Save
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7 Reports
Under the Reports page there will be a Public Bookings Reports section “By Interface”

Select GolfLink from the client field and select the date range required then press the generate report button. A
spreadsheet will appear with the results.

Public Bookings Reports

By Interface

Cliert: [ Goink v |‘\
Start Date: [1 September 2009 | EH

End Date: [& September 2009 ||f|v|

| Generate Report... |
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