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Tips to keep your site

looking good

understanding content management and styles
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Using styles to achieve consistency

All elements on a webpage

are rendered according to their tags
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<h1> Headings </h1> 

<p> Paragraphs </p> 

<table> Tables </table> 
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Adding Content
Start with plain text with no tags

Use paste from text button when copying text from a 

document or website

Then apply the tag for each element by highlighting

and clicking on the drop down 

Click Paste from 
text button 

Paste text into this 
box
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Select Formatting
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Using Classes for more style options:

Open the style selection box by 

clicking on the style icon
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Select Element

Select Class
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Removing Formatting

Getting rid of those <span> tags

Highlight the text and

click the rubber icon
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Using the tag inspector to remove 

formatting

Select or highlight an element on the 

page. Look at the tag inspector to see 

what tags are being applied to that 

element. 
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This is a heading 2 <h2> with a 
span tag that makes it pink.

Click on Remove Tag

Highlight an element and view

The tag inspector. Select <SPAN>.

Click on Remove Tag.

Click on SPAN
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Image Tips

Resize images before loading.

For a consistent look, keep images the same width 

when used as news thumbnails.

Use the align image to make the text wrap around 

the image.
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Alignment of Image
makes text wrap Space around Image
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Social Networking
Add twitter to your portal page.

Twitter posts can be viewed on the portal & sent to members mobiles

Useful Links

http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-

great--but-beware-pitfalls-20090619-cr1o.html

http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-

facebook.html

http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-

business/

http://news.cnet.com/newbies-guide-to-twitter/

http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.watoday.com.au/small-business/smallbiz-tech/facebook-is-great--but-beware-pitfalls-20090619-cr1o.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://www.marketing-jive.com/2007/09/11-business-benefits-of-using-facebook.html
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://webworkerdaily.com/2009/07/21/32-ways-to-use-facebook-for-business/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/
http://news.cnet.com/newbies-guide-to-twitter/


miclub user group 2010

Add Videos from You Tube

Step 1: Loading the Video

Create a You Tube Account

Load your video

Click on Share – Embed

Copy Code

Step 2: Linking to your site

Open a page on the website

Click on Update this content

Click paste Text Icon

Paste Code and save

The video will automatically  embed into your site. 

On the YouTube Site
Load video
Click Share – Embed
Copy Code

Make sure you un-tick this box 
so related videos don’t pop up


